FARNBORBOUGH INTERNATIONAL AIR SHOW, VIP CARD

July 19-27, 2002


	LOCAL PHONE INSTRUCTIONS

To call from cell to cell – enter all digits

To call from cell to U.S. – 001 + number

To call from cell to local  - dial all digits [e.g. (020 7894 0493), (012 5238 1973), etc.]

To call from U.S. to cell – 011+44+number (delete first 0)

To call an Embassy number directly – (020) 7894-0 + last three digits of extension

	Park Lane Hilton:  
020-7493-8000           Address:

Grovesnor House Hotel:           020-7499-6363            Address:

Winfield House: 
020-7262 0222            Address:

Marine Guard Post 1:
020-7894-0484            Address:

Embassy Operator: 
020-7499-9000 + 0

Embassy Visitors Section:
020-7894-0348

Emergency (Fire, Police, and Ambulance):  999

	Assignment: Location
	POC Name
	Cell/Mobile Phone

	

	Charge                                                                                                                            

	

	CODEL STEVENS’ DoD Escorts

	Lead
	
	

	Planning and Logistics 
	
	

	Administration and Coordination Support
	
	

	Physician
	
	

	EMBASSY Visit Control Officer
	
	

	Escort Officer
	
	

	PARK LANE HILTON HOTEL

	DELEGATION ROOM: 5555A                                                                                                          

	EMBASSY CONTROL ROOM :  5555                                                                                             

                                                                                                                                                       FAX: 

	CODEL YOUNG’S DoD Escorts
	
	

	Lead
	
	

	Administration and Coordination Support
	
	

	PHYSICIAN
	
	

	EMBASSY Visit Control Officer 
	
	

	Escort Officers
	
	

	GROSVENOR HOUSE HOTEL
	
	

	DELEGATION ROOM:                                                                                                         
	
	

	EMBASSY CONTROL ROOM                                               

                                                                                                                                               
	
	

	EVENTS/INDUSTRY SITE OFFICERS
	
	

	Association                      chalet D-23    012 5253 2800
	
	

	
	
	

	Association (VIP Coordinator)                012 5238 1440
	
	

	Association (Industry Liaison)                012 5238 5491
	
	

	(Crew Support Center)  chalet A-2         012 5238 5492
	
	

	British Petroleum           chalet B-7        012 5238 1756
	
	

	Boeing                           chalet A-16       012 5238 1898
	
	

	Lockheed-Martin           chalet D 6-8      012 5238 0950
	
	

	BAE SYSTEMS            chalet B-10       012 5238 5322 
	
	

	Northrop-Grumman      chalet C-11       012 5238 1892
	
	

	United Technologies    chalet A 4-5       012 5238 0084
	
	

	
	
	

	CINC SECURITY
	
	

	FIAS 2002 On-Site Transportation
	
	

	FIAS 2002 Coach Control  (Afternoons Only)
	
	

	EMBASSY PRESS OFFICER
	
	

	
	
	

	Logistics Site Officers
	
	

	
Passport Control
	
	

	
London Hotels
	
	

	Arrivals/Departures
	
	

	Security

	Air Movement
	
	

	Regional Security Officer, State 
	Name
	Phone

	    Name  (Steele Foundation)

	

	

	Medical

	
Medical Liaison Officer 
	
	

	

	
	
	

	Motorcade Operations

	      Motorcade General Number
	Embassy Dispatch  
	

	

Motorcade Officer
	
	

	
	
	

	     CODEL COACH
	
	

	     CODEL Sedan 1  Ford Scorpio
	
	

	     CODEL Sedan 2 Mercedes
	
	

	
	
	

	VIP Names
	Embassy Escorts/Handlers
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Notes:

Recommend two information cards (DoD direct participants, VIP) for most international air & trade shows.  Events with nominal VIP participation will normally require only one information card.

As a minimum, the DoD direct participation card should include:  names and phone numbers of key personnel, emergency numbers (security, medical), admin info (hotels, local transportation, local phone instructions).

The VIP information cards should include all the necessary information to facilitate VIP handling and scheduling.  In addition to the above items, include names and phone numbers of VIP’s, aides/handlers or escorts.  Also, include a listing of industry POC’s and chalet phone numbers/locations.

Information cards should be wallet size (if possible), laminated, and distributed on a need to know basis.

